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Introduction 

When interacting with Excel files, it is often necessary to convert an XLSX file to either the XLS or PDF formats. In order to share files with others who do not have Excel installed, to be compatible with previous versions of Excel, or to create non−editable copies of the file for distribution, files must be converted. Excel offers users a number of easy ways to manage their file types and satisfy their individual demands by easily converting an XLSX file to an XLS or PDF.

An explanation of how to convert an XLSX file to the XLS or PDF formats is given below:

XLSX, XLS, and PDF are three distinct file formats used to store and share Excel data, respectively. In more recent versions of Excel, XLSX is the default format and it includes a number of features and enhancements. Older Excel versions utilized the XLS file format, which can be necessary to work with older programs or operating systems. A popular format for producing portable, non−editable copies of files that may be read on several systems is PDF.

Using the "Save As" function in Excel: Excel has a built−in "Save As" function that enables users to convert an XLSX file to an XLS format. You may use this function by using the File menu or by right−clicking the file and choosing "Save As." From the list of various file formats, users may choose "Excel 97−2003 Workbook (*.xls)" and save the file in the chosen place with the.xls extension.


Using online file converters: XLSX files may be converted to XLS or PDF format using a variety of online file conversion services. The conversion process may be started by the user when they have found a reputable online converter, uploaded their XLSX file, and chosen the desired output format. The converted file may be downloaded when the conversion is complete using these user−friendly online converters.


Using Excel add−ins or plugins: Excel provides add−ins or plugins that increase its functionality and give extra functions, such as the ability to convert files. Users may go through add−ins or plugins made only for converting XLSX files to XLS or PDF format that are currently accessible. These add−ins often provide an intuitive user interface for converting files and smooth Excel integration.

Users of Excel may print their XLSX files straight to a PDF format. You may do this by using Excel's "Print" option, selecting a PDF printer driver as the printer, and providing the required PDF file parameters. With this technique, the XLSX file is converted to a PDF format without the need of any additional software or web resources.


Depending on their particular needs, users may rapidly convert an XLSX file to either XLS or PDF format by using these techniques. These conversion methods provide ease, compatibility, and flexibility for handling Excel files and data exchange.

It's crucial to remember that depending on the version of Excel or the particular programs and tools used, the accessibility and usefulness of various conversion techniques may change. Users should always use care when utilizing online converters or downloading third−party add−ins or plugins, and they should make sure they have the appropriate access rights and permissions to undertake file conversions.

Why does it happen?

There are numerous variables relating to Excel file compatibility, accessibility, and sharing that make it necessary to convert an XLSX file to either the XLS or PDF format. Here are a few explanations for why this conversion is required:

Older versions of Excel are compatible with later versions of Excel since they utilize the XLSX file format by default. However, compatibility with earlier Excel versions can be needed in certain circumstances. Users may make sure that an XLSX file can be accessed and changed by people using earlier versions of Excel that do not support the XLSX format by converting it to the XLS format. This is especially important when working with coworkers or customers who could be utilizing outdated software.

Sharing files with others who don't have Excel installed on their systems: Users may share XLSX files with people who don't have Excel installed on their systems by converting them to PDF format. With the use of free PDF reader software, PDF is a widely accepted format that can be opened and viewed on a variety of devices and platforms. Users may guarantee that recipients can read and examine the contents of the Excel file without needing Excel software by converting the file to PDF.

Preserving formatting and layout: Converting Excel files to PDF format helps preserve the formatting, layout, and structure of the document while sharing them, particularly when the content shouldn't be modified. The Excel file's original fonts, colors, graphics, and formulae are preserved in PDF files, guaranteeing that the document is shown precisely as intended.

Non-editable version creation: A non−editable version of the file is produced when an XLSX file is converted to PDF format. This helps users ensure that the material is unaltered and avoids inadvertent alterations when they wish to publish or share the information in a read−only manner. This might be crucial for papers that must adhere to regulations or have rigorous controls over data integrity.

Better portability and accessibility: When compared to Excel files, PDF files are more portable and accessible. The information is easily available to recipients since PDF files can be viewed, printed, and shared on a variety of devices and operating systems. Additionally, PDF files are less likely to have formatting problems or data conflicts than Excel files when opened on various platforms with various settings.

Document presentation standardization: Converting an XLSX file to PDF format aids in establishing a document presentation standard. Regardless of the software, typefaces, or settings on the recipient's machine, PDF files guarantee that the information will display consistently. By doing this, you can guarantee that the document will always look the way you want it to and you'll never have to worry about Excel files not working with other platforms.

Conclusion

In conclusion, it is essential to convert an XLSX file in Excel to the XLS or PDF formats in order to satisfy numerous compatibility, accessibility, sharing, and document preservation requirements. By converting to the XLS format, files may be accessed and changed by users of out−of−date software since the format is compatible with previous versions of Excel. Since PDF files can be viewed on a variety of systems using free PDF reader software, converting files to PDF format makes it possible to share them with those who do not have Excel installed.

Users may keep the formatting, style, and structure of the Excel document by converting an XLSX file to PDF format. Assuring that the document is shown precisely as intended, PDF files keep the original look of the file, including fonts, colors, photos, and calculations. This is crucial for disseminating materials that shouldn't be modified since the PDF format produces non-editable copies of the document, protecting the integrity of the data and preventing unauthorized changes.

Additionally, portability and accessibility are increased by converting an XLSX file to PDF format. The information is easily available to recipients since PDF files can be viewed, printed, and shared on a variety of devices and operating systems. Additionally, PDF documents provide a uniform document appearance that avoids any incompatibilities that might occur when accessing Excel files on various operating systems.

Users may easily and quickly convert XLSX files to the required format using the conversion tools offered by Excel, including the "Save As" function, online file converters, Excel add−ins or plugins, and printing to PDF. With the help of these choices, users may control file compatibility, disseminate information to a larger audience, maintain document layout, and guarantee the accuracy of Excel data.

When selecting the best conversion technique, it's crucial to take the particular needs, compatibility, and security consequences into account. Users should use care when utilizing online converters and installing third−party add−ins or plugins and make sure they have the appropriate access rights and permissions to complete file conversions.

In conclusion, it is crucial to convert XLSX files in Excel to the XLS or PDF formats in order to meet compatibility, accessibility, and document preservation requirements. With the flexibility, improved sharing capabilities, formatting preservation, and data integrity provided by these conversion choices, Excel data may be effectively shared and collaborated on.
			
			

			
				
					 		
					
						Navneet Mishra 
						
		
					

				

				

				
					Updated on: 27-Jul-2023

					
						
							
								
								
								
								
							
						

                        						
							 131 Views

						
 
                        					

				

			

			
				Related Articles
	How to convert CSV File to PDF File using Python?
	How to Convert Multiple XLS Files to XLSX Files in Excel?
	Creating xls file in ASP.NET to be imported to SAP
	How to create a pdf file in Java?
	How to convert JSON file to CSV file using PowerShell?
	How to open and close a PDF file using Swift?
	How to quickly check if a file (workbook) is open or closed in Excel
	How to convert a Kotlin source file to a Java source file?
	Saving multiple figures to one PDF file in matplotlib
	How to convert the content of the file into uppercase or lowercase?
	How to quickly sum all the numbers in a file on Linux?
	Create a GUI to convert CSV file to Excel file using Python
	How to convert JSON to CSV file using PowerShell?
	How to Convert File Path to Hyperlink in Excel?
	How to read data from PDF file and display on console in Java?

			

			
			
			   Kickstart Your Career

			   Get certified by completing the course

			   Get Started
			   

			   
			

			
				Print Page 
				
					Previous 
					Next 
				

			

			

			



		
	   
			Advertisements

			
			  

			  
			

		

	



	
	
		
			
			   
				  
			   

			

			
			   
				  
			   

			

			
			   
				  
			   

			

		

	








	
		
			
			Tutorials Point is a leading Ed Tech company striving to provide the best learning material on technical and non-technical subjects.

			About us

			
					 Company
	 Our Team
	  Careers
	 Jobs
	 Contact Us


					 Terms of use
	 Privacy Policy
	  Refund Policy
	  Cookies Policy
	FAQ's


			

				
					
					Tutorials Point India Private Limited, Incor9 Building,
					Kavuri Hills, Madhapur, Hyderabad, Telangana - 500081, INDIA
				


				
					
				
	
					
				
	
					
				
	
					
				
	
					
				


			
				
				
			

		

		
			
				 Tutorials
				 Articles
				 Jobs
				 Courses
				 Certifications
				 Annual Membership
			

			
				Languages

					
						  Python Tutorial
					
	
						  Java Tutorial
					
	
						 C++ Tutorial
					
	
						  C Programming Tutorial
					
	
						  C# Tutorial
					
	
						  PHP Tutorial
					
	
						  R Tutorial
					
	
						  Go Tutorial
					


			

			
				Web Technologies

					
						  HTML Tutorial
					
	
						  CSS Tutorial
					
	
						  JavaScript Tutorial
					
	
						  ReactJS Tutorial
					
	
						  Bootstrap Tutorial
					
	
						  AngularJS Tutorial
					
	
						  Node.js Tutorial
					
	
						  TypeScript Tutorial
					


			

			
				Database

					
						  SQL Tutorial
					
	
						  MySQL Tutorial
					
	
						  DBMS Tutorial
					
	
						  MongoDB Tutorial 
					
	
						  SQLite Tutorial 
					
	
						  PL/SQL Tutorial 
					
	
						  PostgreSQL Tutorial 
					
	
						  Excel Tutorial 
					


			

			
				Editors

					
						Online SQL Editor
					
	
						Online Html Editor
					
	
						Online Css Editor
					
	
						Online Javascript Editor
					
	
						Online Latext Editor
					
	
						Online TEX Editor
					
	
						Online Mathml Compiler
					
	
						Online Markdown Editor
					


			

			
				Trending Technologies

					
						  Cloud Computing Tutorial
					
	
						  Amazon Web Services Tutorial
					
	
						  Microsoft Azure Tutorial
					
	
						  Git Tutorial
					
	
						  Ethical Hacking Tutorial
					
	
						  Docker Tutorial
					
	
						  Kubernetes Tutorial
					


			

			
				Compilers

					
						Online Java Compiler
					
	
						Online C Compiler
					
	
						Online C++ Compiler
					
	
						Online C# Compiler
					
	
						Online Php Compiler
					
	
						Online Matlab Compiler
					
	
						Online Bash Compiler
					


			

			
				Terminals

					
						Online Unix Terminal
					
	
						Online Python3 Terminal
					
	
						Online Php Terminal
					
	
						Online Nodejs Terminal
					
	
						Online R Terminal
					
	
						Online Numpy Terminal
					
	
						Online Octave Terminal
					


			

			
				Data Science & ML

					
						NLP Tutorial
					
	
						NumPy Tutorial
					
	
						Python Pandas Tutorial
					
	
						Machine Learning Tutorial
					
	
						Big Data Analytics Tutorial
					
	
						  Cryptography Tutorial
					
	
						  Power BI Tutorial
					


			

			
				Computer Science

					
						DSA Tutorial
					
	
						Spring Boot Tutorial
					
	
						  SDLC Tutorial
					
	
						  Unix Tutorial
					
	
						  Operating System Tutorial
					
	
						  Assembly Programming Tutorial
					
	
						  Digital Circuits Tutorial
					
	
						Microprocessor Tutorial
					
	
						  System Analysis and Design Tutorial
					
	
						  Flutter Tutorial
					


			

			
				Top Certifications

					
						Business Analytics Certification
					
	
						 Java & Spring Boot Advanced Certification
					
	
						 Data Science Advanced Certification
					
	
						 Advanced Certification In Cloud Computing And DevOps
					
	
						 Advanced Certification In Business Analytics
					
	
						 Artificial Intelligence And Machine Learning Certification
					
	
						 DevOps Certification
					


			

			
				 

					
						 Game Development Certification
					
	
						 Front-End Developer Certification
					
	
						 AWS Certification Training
					
	
						 Python Programming Certification
					
	
						 Generative AI Certification
					
	
						 Microsoft Excel Certification Training
					
	
						Java Certification
					
	
						 Cyber Security Certification
					
	
						Coding For Beginners Certification
					


			

			
				 

					
						JavaScript Certification
					
	
						Apache Spark Certification
					
	
						Advanced Python Certification
					
	
						Back-End Developer Certification
					
	
						Front-End Developer Certification
					
	
						Web Developer Advanced Certification
					
	
						Linux System Administrator Certification
					
	
						Automation Testing Certification Training
					


			

		

	
 
	
		
			© Copyright 2024. All Rights Reserved.

		

	




 



