ADDING SHAPES TO SLIDE IN POWERPOINT 2010

PowerPoint supports the addition of shapes in presentations. PowerPoint Shapes include basic
geometric shapes, flowchart components, arrows, callouts, lines and other predefined special
shapes. These shapes also double up as text boxes as they support adding text to them directly.

Besides, you can also use these shape to crop pictures to shape.

Given below are the steps to add a shape in PowerPoint.

Step 1: Go to lllustrations group under Insert Tab
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| Pl

-

Illustrations Group

2 Title Slide2 pggf- Microsoft Powerfoint [ESREETSCT)
“ Home Inser | Design Transit Animations Slide Show REvisw Wiy [) g

j L""‘ ] ciip Art [} Shapes & ;, ! 1 "1 _;3 o g._;_. ‘a

- &+ Screenshot - B smantart -
Table  Picture _ Te:lt Hend!r q'n'l:-rd.l’-rt Symbals’ Video Audio
: Bl phato Album - | gl Chart Bax &Footer = ¥ . v

Tables Images Hiustrations miks Text Media

= "".l 'l" ®

A kr A

ﬂﬁ .|| Clickto add notes i
Skde7.of14 | “Office Theme" | (X  English (Canada) | =m0 — & E
|
Step 2: Click on the Shapes drop down to view available shapes
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Step 3: Select the shape you want to insert. This will change the cursor to a + sign

Step 4: Click and drag on the slide to create the shape. As you drag the shape will show up on the
slide. Continue to drag and adjust the size and symmetry of the shape.

o

Tl

|

(B] Title Slided.pptic - Microsoft PowerPoint =
mmn Insert Design Transitions Animations Stide Show Rewiew Fnrmat 2] a
':-EE' : i?cupm 0y Shapes = g [_al | I j A «E 0Q @ @

&b Sereenshot ~ _| Smartart
Table  Picture Hypertink Action Text  Header Wnldﬁm .- 5:.1111:-:-!5 Video Audio
. B erotoabum - g chant Box B Footer
Tables Images lustrations Links Text hedfia
W90 =
Sides | Outline | x| -
-
4

LR

les

< ||
-
s .x_l
m Eind:: to add notes
ESMTHH| “Office Theme” | i35 English [Canada) | |[@Ejz=nz

AT B

Inserted Shape

Loading [Mathjax]/jax/output/HTML-CSS/jax.js |




