ADD PICTURES TO SLIDE IN POWERPOINT 2010

PowerPoint supports multiple content types including images or pictures. With regards to pictures
PowerPoint classifies them into two categories:

e Picture: Images and photos that are available on your computer or hard drive

e Clip Art: Online picture collection that you can search from the clip art sidebar

Although their sources are different, both these types can be added and edited in similar fashion.
Given below are the steps to add picture to a slide.

Step 1: Go to Images group in the Insert ribbon

Insert Ribbon Image Group
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Step 2: Click on Picture to open the Insert Picture dialog and add a picture to the slide.

Step 3: In this dialog, you have three sections: in the left most you can browse the folders, the
center section shows the subfolders and files in the selected folder and the right most section
shows a preview of the selected image
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Step 4: Select the image you want and click Open to add the picture to the slide.
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Step 5: To add online pictures, click on Clip Art and search for keywords in the Clip Art sidebar

Clip Art menu option Clip Art Search field
Clip Art sidebar
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Step 6: Once you have the clipart you want to use, double click on the image to add it to the slide

T Thiesidepptx - Mirosoft Pomerboint )
- Home | lnset  Design  Transtions  Animations  SlideShow  Review  View S ﬂ
E .;..lﬁl ==l = - -llu @@é j '“
B { H & aba M- | 555 EE- et
Paste Hew e o Th shapes Arrange Cuick ng
J Slide = u" iﬁﬁ'_.!.u' A a "E;_j) EEEE & = - Thylés - -J'
Clipboard | Shdes Fant i Paragraph 5 Dirawing
-

“n
1

]
§ &) Find mare at Office.com

Click to add n = @ Hints for finding images

b

Inserted Clip Art

Loading [Mathjax]/jax/output/HTML-CSS/jax.js |




